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NOJIO’KEHUE OB OBPABOTKE INEPCOHAJIBHBIX IAHHBIX
PABOTHUKOB

1. Ob6mmne nosoxenns.

1.1. Hacrosimee ITonoxenue ycraHaBmmBaer NIOPSZIOK IOJIy49eHHs, ydyeTa, o6paboTkH, HAKOIUIEHUS H
XPaHCHHA NOKYMCHTOB, CONEPXKALUHX CBENCHHsA, OTHECEHHbIC K IMEpPCOHATBHBIM JaHHBIM PaGOTHHKOB
obyuatomero nentpa UIT Cyanexko A.M.(nanee — Opranusauns). ITox paGoTHHKaMH 1101pa3yMeBaiOTCsA
JIHIIA, 3aKMIOYHBIINE TPYA0BOH 10roBop ¢ Opranu3amuei.

1.2. Ilens Hactosimero ITonoxeHHs — 3ammMTa NEPCOHATHHBIX NAHHBIX PAaGOTHHKOB Opranuzauns oT
HCCAHKIIHOHHPOBAHHOIO  A0CTynma M pasmiamenus. [lepcoHanpHble JaHHbBIE BCEraa  SBISIOTCS
KOH()HACHIHATBHO, CTPOro 0XpaHseMoi HHbOpMaLHEii.

1.3. OcnoBanuem a1s paspaGoTku Hactosimero Ilonoxenns spasorces Koncturymus P®, Tpymopoit
koaekc PO, npyrue neifcTByrolme HOpMaTHBHO-IIPaBOBLIE aKThl PD.

1.4. Hactosmee Ilonoxenue W M3MEHEHHMs K HeMy YTBEepXKIAIOTCA pyKoBoauTenem OpraHusanuu H
BBOJATCS npHka3oM no Opranusauun. Bee paGotankn OpraHu3anun JO/DKHEI OBITH 03HAKOMIIEHBI IO
pocrnHck ¢ naHHBIM [To0%KeHneM 1 H3MEHEHHSMH K HeMy.

2. ITonsiTie ¥ €cOCTAB MEPCOHANBHBIX JAHHBIX

2.1. Tlox mnepcoHaIbHBIMH JAHHBIMM pabOTHMKOB IOHMMaeTcsl HHpopmanus, HeobXoanmast
paboToaTeNIO B CBA3H C TPYJAOBBIMH OTHOLICHHSIMH H Kacalolascs KOHKPETHOro pabOTHHKA, a Takke
ceefleHHss O  (paktax, CcoOBITHAX W  OOCTOATENBCTBAX JKM3HM  pabOTHHKA,  MMO3BOJSIOLINE

HJIeHTHQHIUPOBATE €ro THYHOCTE.

2.2. CocTaB 11epCOHATBHBIX TaHHBIX pabOTHHKA!
- aHKeTa;

- aprobuorpadus;

- oOpa3oBaHue,

- CBEJICHHSA O TPYZOBOM H 00IIEM CTaKe;

- CBEJICHHS O NMpeBLIYIIEM MecTe paboThl;

- CBEJICHHUS O COCTABE CEMbH;

- [1aCIIOPTHBIC IaHHBIC;



- CBEICHHA O BOMHCKOM YHYETE,

- CBeZleHus 0 3apaboTHOM 11aTe COTPY IHUKA,

- CBEJICHHS O COLIMATBHBIX JIbIOTAX;

- CIICIHATBHOCTE;

- 3aHUMaeMasi J0JDKHOCTD;

- pa3mep 3apaboTHOIT IIATHI;

- HAJTH9HEe CyIHMOCTeil;

- aJpec MecTa XUTeIbCTBa;

- nomamuuii Teneox;

- COZIep)KaHHe TPYI0BOTO JOTOBOPA;

- CoZIep)KaHHe JeKIapalliy, I01aBaeMoli B HATIOTOBYIO HHCIIEKIIUIO;
- IOUTHHHHKH U KOITHH IPHKA30B IO THYHOMY COCTABY;
- JINYHEIE JIeJ1a H TPYA0BbIe KHHXKKH COTPY/IHHKOB;

- OCHOBAHHS K ITPHKA3aM IO THYHOMY COCTaBy;

- Jena, CoaeplKamue MaTepHalbl 110 MOBBINIEHHIO KBaJIH(bPIKaLIHPI H NEPEIOATOTOBKE COTPYAHHUKOB, HX
aTTeCTAallHH, CJTy)KeGHbIM pacci€10BaHHUAM,

- KOIIMH OTYETOB, HAIIPaBJIsieMble B OPTaHbl CTATHCTHKH;
- KOITHH JIOKYMEHTOB 00 00pa3zoBaHuH;

- pe3yibTaThl MEIHIMHCKOro OoO0C/IeN0BaHHs Ha IIPEJIMET TOAHOCTH K OCYIIECTBICHHIO TPYIOBBIX
00sA3aHHOCTEI;

- <bororpa¢mn H HUHBIC CBEJICHUS, OTHOCAIIHECS K IIEPCOHAJIBHBIM JaHHBIM pa6omm<a;
- PCKOMEHAAUHH, XapaKTEPUCTHKH H T.II.

2.3. JlanHble JOKYMEHTBI ABISIOTCS KOH(uIeHUHaTbHBIMH. OOpabaThIBaeMble MEpCOHANBHBIE JAHHBIE
TOJUIEXKAT YHHYTOKEHHUIO IO 00€3THUMBAHHIO 10 JOCTHKEHHH Lesieif 00paboTKu MM B ClTyyae yTpaTsl
HeoOXOUMMOCTH B IOCTHKEHHH 3THX LIeJIeH, eCIIH HHOe He MPEeyCMOTPEHO (elepabHbIM 3aKOHOM.

3.06s13anH0CTH padoToaaTE IS

3.1. B uemsax obecniedeHus npas U ¢BOOO/ YeNOBEKa U rpakJaHHHA pabOTOIaTeNb H €ro NMpeACTaBHTEH

npy 00paboTKe NEpPCOHAIBHBIX [aHHBIX pabOTHHKA 00s3aHBl COOMIOAATh CIEAYIOIME OoOIue
TpeOOoBaHUs:

3.1.1. O6paboTka MepcOHANBHBIX JaHHBIX PA0OTHUKA MOXKET OCYILIECTBIISTHCS HCKIIOYUTEILHO B IEJISIX
obecneueHns coOMOACHNS 3aKOHOB H HHBIX HOPMATHBHBIX NPABOBBLIX AKTOB, CONEHCTBHS pabOTHHKAM B
TpyJoycTpoiicTBe, OOyYeHHH M TPOABIKEHHH MO ciayxkOe, oOecredeHHs JIMYHOW 6e30MacHOCTH




pabOTHUKOB, KOHTPONIS KOJHYECTBA H KAayecTBA BBIIONHAEMON paGoTsl M obecredenus COXPaHHOCTH
HUMYIIECTBa.

3.1.2. Tlpu onpeneneunn o6bema M comep)anns o6pabaTHIBAEMbIX MEPCOHABHBIX JAHHBIX paboTHHKA

paboTonarens aomkeH pykosoncTBoBathes Komerutyumeit P®, TpynosbiM kojekcom PD® M HHBIMH
denepatbHEIME 3aKOHAMH.

3.1.3. Bee nepconanbHble 1aHHble paGOTHHKA CleyeT MOMyyaTh Y Hero camoro. Ecim NePCOHAIbHBIE
AaHHble PabOTHHKA BO3MOXHO MOJYYHTh TONBKO Y TpeThell CTOPOHEI, TO PaGOTHHK HOMKEH OBITH
yBeoMyIeH 06 3TOM 3apaHee M OT Hero J0J/DKHO OBITh MOTYYeHO MHCBMEHHOEe cornmacue. PaGoTonaress
AODKeH  cOOOmMTh paGOTHHKY O MeNSX, NPenoNaraeMbIX HCTOUHHKAX M CHOCO6aX MONydYeHUs
NICPCOHATRHBIX JTAHHBIX, @ TAKXKE O XapakTepe TMOJUIEKAIMX MOMYYEHHIO MEPCOHANBHBIX AaHHBIX U
NOCICACTBHSX OTKa3a pabOTHHKA JaTh MHCHMEHHOE COTJIACHE Ha HX MOJyYeHHE.

3.1.4. PaGoTonarens He HMeeT npaBa noTyyaTh i 06pabaTHBATh NepPCOHAIBHBIC JaHHBIE pAOOTHHKA O €ro
TTOJIATHYECKHX, PEIHIHO3HBIX M HHBIX YOEXKIEHHSX M YaCTHOM XM3HHM. B cilyyasx, HEmocpeacTBEHHO
CBA3AHHBIX C BOTPOCAMH TPYJAOBBIX OTHOINCHHI, B COOTBETCTBHH co cT. 24 Koncruryuuun P®

paboTonarens Bnpase mosyyath W 0GpaGaTHIBATH JAHHBIE O YACTHOM JKH3HH pabOTHHKA TOJIBKO C €ro
IIACHMEHHOTO COTJIACHS.

3.1.5. PaboTonarens He HMeeT pasa noTyuaTh # 06paGaThiBaTh NEPCOHATBHbIC JAHHbIE PAGOTHHKA O €ro
WICHCTBE B OOUICCTBEHHBIX OOBEIMHEHHSX WM €r0 MpO(COIO3HON JeATENHOCTH, 3a HCKTIOUCHHEM
CITy4aeB, MPelyCMOTPEHHBIX (eepambHBIM 3aKOHOM.

3.1.6. Tlpu npuHATHH peleHHui, 3aTParHBAIOIIMX HHTEPeCHl paGOTHHKA, PaGOTOATEh HE HMEET Mpasa
OCHOBBLIBATHECS HA NMEPCOHAIBHBIX JaHHBIX PabOTHHKA, MOTYYEHHBIX HCKIIOYHTEILHO B Pe3yJbTaTe HX
aBTOMATH3HPOBAHHOH 06PabOTKH HIIH 3IEKTPOHHOTO IOy YEeHHUS.

3.1.7. 3ammTa nepcoHaTbHBIX JaHHBIX PaGOTHHKA OT HEMPABOMEPHOrO MX MCIOMb30BAHHS MM YTPATHI
nomwkHa ObiTh obecnedena paGoTojaTeneM 3a CHYET €ro CPeJACTB B IOPAJIKE, YCTAHOBJIEHHOM
(benepasbHEIM 3aKOHOM.

3.1.8. PaGoTHHKM M HX NPEACTABHTENM JOKHBI OBITH O3HAKOMJIEHBI IO POCIHCH C JOKYMEHTAMH
Opranu3sanyy, yCTaHaBIMBAIOIMMH NOPSAI0K 00paboTKH NMEpPCOHATBHBIX JAHHBIX PaOOTHHKOB, a TAKKe
00 uX npaBax H 0053aHHOCTAX B 3TOMH 061acTH.

3.1.9. PaGoTHHKH HE JOJDKHBI OTKa3bIBATHCSA OT CBOMX NPAB HA COXPAHEHHE U 3AIUTY TaHHEL
4. Obs3anHocTH PAdoTHHKA
PaGotHuk o6s3an:

4.1. IlepenaBath paboTONATENIO HIM €TO MPEJACTABUTETIO KOMIUIEKC I0CTOBEPHBIX JOKYMEHTHPOBAHHBIX
IepPCOHAIBHBIX JaHHBIX, lepeyeHb KOTOPHIX ycTaHoBjeH TpynoBbiM kKonekcom PO,

4.2. CBOeBpeMEHHO B pa3yMHbIH CpOK, He NpeBbINAOMMI 5 nHeil, coobmwate padoromaremo o6
H3MEHEHHH CBOMX IIE€PCOHATBHBIX JaHHBIX.

S. IlpaBa paboTHnka
PaGoTHuk umeeT npaso:

5.1. Ha nonmyro HHPOPMALIMIO O CBOMX NEPCOHATBHBIX JAHHBIX H 00pabOTKe 3THX JaHHBIX.



7.1. Tlpu nepenaye NepcoHAIBHBIX AAHHBIX paGoTHHKA paboTojaTenh A0DKeH coOMmOaaTh Cieayrolne
TpeboBaHuA:

- He coo0uiaTh MEpCOHATbHbIC AaHHBIE PaGOTHHKA TpeTheHd CTOpoHE ©6€3 MHUCBMEHHOIO COrJIacHs
paboTHHKA, 32 HCKITIOUEHHEM CIIy4aeB, KOr/a 3T0 He0OXOAMMO B LE/AX NMPEIyIPEKIEHHS YTPO3bI KH3HH
H 3710pOBbIO palOTHHKA, & TAK)Ke B CIy4asX, yCTAHOBJICHHBIX (he/lepaTbHBIM 3aKOHOM;

- He coo0waTh NepCOHANbHbIE JIaHHBIE PAa0OTHHKA B KOMMEPYECKHX LeiX 0e3 ero MUCbMEHHOro
COTJIacHs;

- TIpeayIpeIuTh JIUIL, MOMYYarolUHX NepcoHANbHbIEe JaHHbIe paOOTHHKA, O TOM, YTO 3TH JaHHBIE MOIYT
OBITh HCIOJB30BAHBl JHIOb B LEJAX, UL KOTOPHIX OHH COOOLICHBI, M TpeOOBaTh OT OTHX JIHI(
NOATBEPXKIAEHUS. TOrO, YTO 3TO MpaBwio cobmoneno. JIuma, noydaroliue IEpCOHATbHBIC TaHHBIC
paboTHHKa, 00s13aHbl cOOMOAaTh KOHQHUACHIHAILHOCTD. [laHHOE MOJIOKEHHE HE paclpOCTpaHsAeTcs Ha
00MEeH MepCOHANBHBIMU JJAHHBIMH Pa0OTHHKOB B TIOPSZIKE, YCTAHOBICHHOM (eiepabHBIMH 3aKOHAMHU;

- paspemiarh JOCTYI K II€PCOHAILHBIM IaHHBIM PA0OTHHKOB TOJBKO CNENHAIBLHO YIOJHOMOYEHHBIM
JIHIaM, IPH 3TOM yKa3aHHBIE JIMIA AOJDKHBI HMETh MIPABO MOJTYYaTh TOJBKO T€ MEPCOHATbHBIE JaHHbIE
pabOTHHKA, KOTOPBIE HEOOXOAUMBI IS BBITOJTHEHUS! KOHKPETHBIX (YHKIIHIA;

- HE 3anpauuBaTh uu(bopmaumo O COCTOAAHHH 30pPOBbA pa60mm<a, 3a UCKJIIOUECHHEM TEX CBC,ZICHPIﬁ,
KOTOPBIEC OTHOCATCA K BOIIPOCY O BO3MOXXHOCTH BBIIIOJTHCHHS pa60'mm<0M prIIOBOf;l (byHKHPlPl;

- [epeaaBaTh MNEPCOHAIbHbIE JaHHble pabOTHHKA NPEICTaBHTENSM pabOTHHKOB B IOPSIKe,
yCTaHOBJIEHHOM TpyaoBbIM KozekcoM P®, H orpaHHuMBaTh 3Ty HHQPOPMALMIO TONBKO TEMH
NEPCOHATBHBIME  JaHHBIMH pa0OTHHKA, KOTOpblE HEOOXOMMMBI JUIS BBIIOJHEHHS YKa3aHHBIMH
IPECTABUTENIAMH HX QYHKIHH.

8. locTyn K mepcoHaJbHBIM JAHHBIM COTPYAHHKA
8.1. BuyTpeHHHi JoCTYN (ZocTyn BHYTpH OpraHu3aiuy).
[IpaBo gocTymna K NepCOHATLHEIM JAHHBIM COTPYAHNKA HMEIOT:
- pykoBozuTeab Oprasu3aluH;
- CIIELHATHCT IO KaJpaM;

- PYKOBOJMTENH CTPYKTYPHBIX MOJPA3JENCHHi 10 HANpaBICHHIO AEATENBHOCTH (IOCTYN K JIHYHBIM
JaHHBIM TOJILKO pPAbOTHHKOB CBOErO IMOJApA3[eNeHHs) 110 COIVIACOBAHMIO C  PYKOBOIUTENIEM
OpraHu3aiyy;

- TIpH MepeBojie M3 OJHOTO CTPYKTYPHOIO MOJApPA3/IeIEHHs B APYroe JOCTYI K NEPCOHANBHBIM JaHHBIM
COTpYZIHHKA MOYKET MMETh PYKOBOJIMTEIb HOBOTO NOAPA3/IeTIeHHs IO COTIACOBAHMIO C PYKOBOIHTEIEM
Oprasu3aiiu;

- COTPYAHHKH (HHAHCOBO-IKOHOMHYECKOro OTAeda - K TeM NAHHBIM, KOTOpble HEOOXOMHMBI IUIs
BBINOJTHEHUS KOHKPETHBIX (yHKLHI;

- caM pabOTHHK, HOCHTEJIb JaHHBIX.
8.2. Baemnuit 10CTyII.

[lepcoHanpHble  JaHHbIE BHE OpraHM3alldd MOIYT [pPEJCTaBIATbCS B  TOCYJAPCTBEHHBIE H
HErocy1apcTBEHHBIE (PYHKIIMOHAIBHBIE CTPYKTYPBI:
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- HAJIOTOBBIE HHCIICKIIHH;

- IPaBOOXPAHHUTEIBHBIE OPraHbl;

- Oprasbl CTATHCTHKH;

- CTPaxOBbIE AreHTCTBA;

- BOGHKOMATHI;

- Opraibl COMHATBLHOTO CTPAXOBAHUS;
- IEHCHOHHBIE HOHJIB;

- NOApasICJICHHA MYHHIHIIABHBIX OPraHOB YIIPABJICHH .

8.3. JIpyrue opraHu3aiiH.

Caenenust 0 paboTHHKe (B TOM YHCJIE YBOJICHHOM) MOTYT OBITh IPEIOCTaBJIECHBI APYroH OpraHu3aliH
TOJIBKO C MHCBMEHHOTO 3anmpoca Ha GaHKe OpraHu3anin ¢ NPHIOKEHHEM KOITHH 3asBJIeHNs] pabOTHHKA.

8.4. POICTBEHHHKH M WIEHBI CeMeH.

[TepconanpHble JaHHBIE paOOTHHKA MOTYT OBITH IPEJOCTABICHB! POACTBEHHUKAM HJIH WIEHAM €r0 CEMbH
TOJIBKO C IIMCBMEHHOTO pa3pelleHns caMoro paboTHHKA.

9. 3amuTa nepcoHaILHBIX JAHHBIX PA0OTHHKA

9.1. B nemsix obecriedeHHst COXPaHHOCTH M KOH(QHICHIMAILHOCTH NEPCOHAIBHBIX JaHHBIX paOOTHHKOB
Oprasuzandn Bee onepauud 1o odopmiaeHHio, GOpPMHPOBAHMIO, BEJCHHIO H XPAHEHHIO JAHHOM
HH(OPMALHHA TOJDKHBI BBIIOMHATBCS TOJIBKO pabOTHHKAMH OT/eNa KaJpoB, OCYLIECTBIMIOMNAMH JaHHYIO
paboTy B COOTBETCTBHM CO CBOUMHM CITyKEOHBIMH OOS3aHHOCTSIMH, 3a(UKCHPOBAHHBIMH B HX
JIOJDKHOCTHBIX HHCTPYKIIHSAX.

9.2. OTBeTHI Ha MHCHMEHHBIE 3aNPOCH! APYTHX OpPraHU3aluii 1 YUpeKICHHH B npeeax uX KOMIEeTeHIINH
¥ IPEJOCTABIECHHBIX MOJHOMOYMH JaroTcsi B MUCBMEHHOH (opMe Ha GnaHKe NPEANpUATHA H B TOM
oObeMe, KOTOPBIH 103BOJIAET HE Pa3rilallaTh H3IMIIHUYA 00beM NepCOHATBHBIX CBEAeHHM 0 paGoTHHKAX
OpraHu3zanuy.

9.3. TIlepenaya wundopManuy, COACpPKALICH CBEACHHS O NEPCOHATBHBIX JAHHBIX paGOTHHUKOB

Opranusaumum, no TtenedoHy, ¢axcy, 37MeKTPOHHOH moure Oe3 MHUCbMEHHOro coriacus paGOTHHKa
3anpernaeTcs.

9.4. Jluunple nena ¥ JAOKYMEHTBI, COJEPHKAIIME MNEPCOHAIBHbIC JAHHBIE PaGOTHMKOB, XPAHATCS B
sanuparommxcs mkadax (ceiidax), oGecnednBalOMMX 3aATY OT HECAHKIMOHHPOBAHHOTO 0CTYIIA.

9.5. TlepconanpHple KOMIBIOTEPbI, B KOTOPLIX COACPXKATCA IEPCOHANBHbIE JaHHBIC, AOUKHBI OBITH
3aUIMIIEHB! TapoJISIMU JIOCTY 1A,

10. OTBeTCTBEHHOCTH 32 pa3riamenne HHPOPMALHH, CBSI3AHHOIL ¢ NEePCOHANBbHBIMH
AAHHBLIMH padOTHHKA

10.1. Jlnuua, BHHOBHBIC B HApYLICHHM HOPM, PEryJIHPYIOIMX MOXyueHHe, o6paGoTKy M 3alIATY
NEPCOHATHHBIX JAHHBIX PaOOTHUKA, HECYT JWCLMIUIMHAPHYIO, aIMHHHCTPATHBHYIO, rPaXIaHCKO-
NPaBOBYIO MM yrOJIOBHYIO OTBETCTBEHHOCTH B COOTBETCTBHH C (e/IepabHBIMHU 3aKOHAMM
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11. 3akmounTe IbHBIE M010KEHHS

11.1. Hactosmee nonoxenne BcTymaer B CHIy € JaTbl NPHHATHS, COIJACOBAHHS M YTBEPXKICHHS
PYKoBoaHTeNeM 00pa3oBaTeIbHON OpraHH3aIuH.




